PUNJAB AGRICULTURAL UNIVERSITY

LUDHIANA

Annual Progress and Assessment Report for the period

1st August  _________________ 
to 31st July ____________________

(see instructions on the last page before filling up the AP&AR proforma)

PART-I (General Information)

	1.
	Name and full designation
Date of Birth:-

Date of first joining in University:-


	2.
	Designation (s), Department (s)/research station (s), place and duration (s) of posting.


	3.
	Priority areas of work (Teaching, Research, Extension, Administration, Consultancy etc.)
(List priorities 1,2,3,4 etc. starting with the highest priority area)


	4.
	Period of absence from duty (Mention whether on leave, training, deputation etc.)


	5.
	Additional qualification/ training acquired in India or abroad during the year.


	6.
	Membership of professional societies.


	7.
	Offices held in professional societies.


	8.
	Date of submission of annual property return.
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   ………………………………….
PART-II (Professional Accomplishments)

(A) TEACHING

1. Undergraduate and Postgraduate teaching assignment during the year (Mention theory or        practical).

Semester 
Course No.
Cr.Hrs.

Contact Hrs.
     Name(s) of teacher(s)









     if taught jointly

______________________________________________________________________
______________________________________________________________________
	2.
	Advisory group-class incharge (undergraduate)


	3.
	Involvement in extra-curricular activities of students.


	4.
	Thesis completed under your supervision as Major Advisor (Give title of the thesis, name of the student and state whether M.Sc. or Ph.D.)


	5.
	Name of postgraduate students presently working under your supervision.


	
	(a) M.Sc.                                                            (b) Ph.D.


	6.
	Membership of postgraduate students’ advisory committee (Give number)


	
	(a)  M.Sc.                                                           (b) Ph.D.


	7.
	Course development, teaching innovations/ aids preparation of resource materials including books, manuals etc.

































………..……………………
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(B) RESEARCH

	1.
	Field of research including sub-discipline (e.g. Soil Science, Soil Chemistry, Soil Microbiology, Soil Physics, Water Management etc.)


	2.
	Research Project/ work currently in hand


___________________________________________________________________ 

Name of the Project/Scheme
      Year of start
Funding Agency
Collaborators

___________________________________________________________________

___________________________________________________________________ 

	3.
	Research contribution :


	          (a)
	List of Publications :Give name of authors, year, title of the publication, journal, volume, pages and NAAS rating. (Only the published/accepted papers should be included and there should be no repetition with the previous year). The publications should be arranged in following orders:

	
	

	
	Refereed journals/ Papers presented in symposia/workshops (Full papers/abstracts)/Books/Book Chapters/ Research Bulletins/ Research Reports/others.

	
	

	          (b)
	New findings, recommendations, etc.

	
	Information to be specified as follows :


	
	i) Whether a scientist is associated with the development of the technology.

	
	ii) Whether a scientist is associated with testing during technology development


	         ( c)
	Inventions, innovations, patents, etc.


……..……………
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……………………………
( C) EXTENSION EDUCATION

	1.
	Extension Education assignments (Mention the nature of extension education duties)


	2.
	Participation in specialized training programmes including farmers’ camps, short duration training courses, demonstrations at Kisan Melas, individual consultation, radio talk, T.V. talk etc.


___________________________________________________________________

Name of the programme
Date(s)

No. of


No. of

and the place




            lectures

participants __________________________________________________________________ 

___________________________________________________________________ 

	3.
	Other extension education activities.


	
	(a) List of extension publication (Give authors, year, title, periodical, volume 
     and pages)


	
	(b) Adaptive research


	
	(c) Field Demonstrations 


	4.
	Consultancy assignment with outside organizations 


	
	(a) Name of organization 


	
	(b) Type of assignment


	
	      (c ) Duration with dates


……….…………………….
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………………………..

(D) INSTITUTIONAL BUILDING

1. Infrastructure Developed (labs/ class rooms/ nurseries/ glasshouses / plant clinics etc.)
2. Collaboration and linkages developed (Indian/ Foreign Universities / Institutions, Private Sector and Industry).

3. Resource genaration (specify amount and source) and enhancement over previous year
4. Award / Fellowship/ distinctions etc. at university / State / National / international level.

(a) Applied

(b) Awarded

5. Organizational work (organizing conferences / seminars / symposia / summer and winter schools / kisan melas etc.).
6. Elaborate on efforts made to improve work culture in the university

7. Any other contributions towards enhancement of impact and visibility of the University.
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--------------------------------
(E) MISCELLANEOUS

	1.
	Administration, examinership, invitation lecturers etc.


	2.
	Committee work


	
	(a) Department level


	
	(b) College /Directorate level


	
	      (c ) University level


	
	      (d) Outside the University


	3.
	Participation in seminars, conferences, symposia, workshops etc.


	4.
	Any other


	5.
	Suggestions for enhancing your functional efficiency and meeting your training needs.


	6.
	Preference for future responsibilities.


	
	


Date………….






Signature …………………...
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…………………………..

PART-III

	1.
	Comments and suggestions of the immediate senior/ principal investigator/ project leader who has observed the work of the teacher concerned for a minimum period of six months. 



Signature ________________

Name      ________________

	2.
	Comments and suggestions from the department through a committee consisting of Head of the Department (Convener), Chairman of the department academic committee (resident instruction or research or extension education whichever is applicable) and the senior most teacher in the department under resident instruction or research or extension education schemes, whichever is applicable. If the senior most teacher happens to be the chairman, the next senior teacher shall be taken as member. This should be signed by all members of the committee.


	
	(In the case of Professor and equivalent, the Head of Department will not record his individual comments and the work will be assessed by the committee only as provided under Para 3(II) below :


Signatures of the Head of

Signatures of the Chairman, 
Signatures of the   Department


            Department Academic
senior most teacher                    




Committee 


in the Department

Name _________________  
    Name _______________      Name ______________

	3.
	Comments of Dean of the College/Director of Research / Director of Extension Education/ Dean, Postgraduate Studies.


	(i)         a)
	The progress reports of Assistant Professor & equivalent and Associate Professor & equivalent shall be submitted by the Head of the Department to the concerned Controlling Officer.

	            b)
	The progress reports of Assistant Professor & equivalent and Associate Professor & equivalent on teaching side shall be jointly reviewed by the Dean of the concerned College and Dean, Postgraduate Studies.
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………..…………………..

	           c)
	The progress reports of Assistant Professor & equivalent and Associate Professor & equivalent on research side shall be submitted to the Director of Research through the Additional Director of Research of the concerned department.


	            d)
	The progress reports of Assistant Professor & equivalent and Associate Professor & equivalent on extension side shall be submitted to the Director of Extension Education through the Additional Director of Extension Education. 


	(ii) 
	The work done by Professor & equivalent on teaching, research and extension side shall be jointly reviewed by a committee comprising of Dean of the concerned college, Dean, Postgraduate Studies, Director of Research, Director of Extension Education and Head of the Department concerned. The Additional Director of Research of the department concerned shall also be included in the standing committee for reviewing the work done by Professor & equivalent on research side and Additional Director of Extension Education shall be included in the standing committee for reviewing the work done by Professor & equivalent on extension side.


Note: 
Please give an objective assessment of the teacher concerned based on 
his/her work, conduct and behaviour.

4. Comments and suggestions of the reviewing and accepting authority.
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Summary of Instructions for writing/submission of Annual Progress & Assessment Reports of teachers.

Before filling the AP&AR proforma, the following instructions are to be followed strictly:-

    1)   The following schedule must be observed for writing/submission of Annual 

          Progress & Assessment Reports of Teachers:-

	Part I and II (to be filled in by the teacher himself/herself).
	Up to 12th August of the year

	Para 1 of  Part III
	Up to 17th August of the year

	Para 2 of  Part III
	Up to 22nd August of the year

	Para 3 of  Part III
	Up to 26th August of the year

	Para 4 of  Part III
	Up to 31st August of the year


   2)   
Use soft copy of the AP&AR proforma (also available on University website) duly 
typed without any alteration in the proforma. However, the teachers will have to 
submit hard copies (two numbers) duly signed and an e-copy (soft copy) of the same. 

   3)   
Every column of AP&AR is to be filled clearly whether applicable or not.

   4)  
The AP&ARs are to be submitted by the teacher concerned on or before 12th of 
August every year. The same must be diarized by affixing the stamp of the 
department/office.

   5)  
The AP&AR up to Part II is to be dated signed by teacher concerned on every 
page, 
whereas the name of teacher concerned is to be written on  the top of 
every 
page 
of the AP&AR Proforma.

   6)   
Use of white fluid and cutting is not desirable in AP&ARs.

   7)   
If any teacher has to furnish additional information, he/she should append a full 
sheet
in the shape of Annexure(s) alongwith the AP&ARs.

   8)  
The list of publications of the relevant year is to be given as per the sequence of 
Journal of Research.

   9)  
The AP&ARs are not to be written/submitted by teachers appointed on contract 
basis.

 10)   
The AP&ARs constitute very important and vital document, so the reports must 
be 
objective, truthful and vivid reflection of the work and conduct of the teacher 
concerned.

 11)    
The committee members while assessing the work of the teacher concerned are 
to 
put dated signatures on the printed columns followed by rubber stamps.

 12)     
In case a teacher does not submit his/her AP & AR's  at all,  the same  committee, 
which is to record comments on his/her report, will record its opinion about his /her
work and conduct independently, in the absence of 
information which the 
teacher is 
required to furnish in Part I And II of the report. This report will then put up to the 
authority competent to accept. However, this report will not be considered as 
having been submitted by the teacher. 

13)    
If a teacher fails to submit his annual progress & assessment report in a particular 
year by the due date, that year will not be counted as service for the purpose of 
determining eligibility for the grant of next promotion. 
